How To Submit an Online Grant Application to the Foundation of MCCS
1. Determine which the appropriate grant category for your request. Charts to help you determine this information are available at http://mccsfoundation.org/grants.html. For additional assistance, contact fmccs@mccsc.edu. 
· Fitness & Enrichment Grants can qualify as Classroom & Small Project Mini-Grant, a Multi-Classroom School and System grant, or a High Impact grant. 
· Global grants can only be a Classroom &  Small Project grant or a Multi-Classroom, School & System grant. 
2. Go to https://www.efoundationsolutions.com/FMCCS/FMCCS/grants. There is also a link to this on the Foundation’s website (mccsfoundation.org). 
3. Become a “registered user.” 
· If this is your first time applying, follow the link that reads “If you are not a registered user and wish to register, click here.” 
· If you have previously applied for a grant using our online system, your username and password have stayed the same. 
· If you do not remember your username, email shach0tam@mccsc.edu. 
· Note: FMCCS Building Representatives cannot use the same username they review grants with to apply for grants. 
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4. Once you are logged in, choose the grant for which you are applying from the list. After you make your choice, you will be directed to the correct online application form. 
Reminder: Only Administrators are eligible to apply for High Impact Grants.
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5. On the first page of the online application you will find a blue box located near the top of the page.  This box lists all the pages you will need to complete. You may start with whichever one you would prefer. You will be able to start, stop and save the grant at any time until the grant deadline of 5 p.m. on February 7. 
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When you are ready to save a page, click on the save button at the top right. 


7. A Green or a Yellow check mark means a page is completed.

8. When you get to the signature page, make sure to provide the required information. This will ensure that your application moves through the system properly. 

· Fill in the name of the FMCCS Representative using the list provided. 
· Notice the superintendent’s information is needed only for school wide or district wide grants. 
· A sponsor is needed only for grants submitted by students.
9. When all pages are complete, a submit button will appear at the top right. Once you submit the grant you cannot go back and make changes! If you realize something needs to be changed, email shach0tam@mccsc.edu. 
 


For any questions you have, email shach0tam@mccsc.edu or call 812-330-7700 ext 40012.

Tips:
· To apply for a grant in a different category, click on the “Forms” button at the top right of the page

· When coming back to edit a grant, you will see a page like this:





Click on the pencil to edit the grant





Click on the document with the green plus sign to work on another grant in the same category








